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Title:  Test Substance Container Disposal – Website Approval Procedure 
 

Issue/ 

 Question:  Can the IR-4 website include a searchable database for determining if test substance containers 

for a particular trial(s) can be disposed of (discarded, returned to registrant, or transferred to 

maintenance/non-GLP storage)? 
 

Background: Since publication of Advisory #2003-02 (“Test Substance Container Disposal”) IR-4 has had a system by 

which Field Research Directors (FRD) can be informed, in a consistent and timely manner, when test 

substance containers can be discarded.  However, with the IR-4 Food Use Database easily accessible on 

the website, and since it is updated most business days, a more efficient means of obtaining approval for 

test substance container disposal is possible. 

 

After a study has been canceled or a final study report has been signed by the Study Director (study 

completion date), FRD who conducted trials in such studies can dispose of test substance containers.  

However, disposal is NOT acceptable if the test substance from the same container was also used in a 

trial in a different study which has not yet been canceled or completed.  Upon study completion or 

cancellation, the database administrator makes entries in the Food Use Database to indicate this status 

with an actual completion date (year-month). 
 

Resolution: An IR-4 website database search has been developed to provide approval for test substance container 

disposal.  Follow the instructions below to move through the following pages (Screens #1 to #7), which 

are the actual website screens that will be seen. 

1) Access the IR-4 website home page (Screen #1) at http://ir4.rutgers.edu, click on “Food Crops” 

and Screen #2 will appear. 

2) Under the right column heading “Tracking Database” click on the subheading “Test Substance 

Container Disposal Approval” and Screen #3 will appear. 

3) Use the “Field Research Director” and “Year” drop down menus to highlight the researcher and 

year of interest, and then click on the “Search” button.  An FRD MUST BE selected, but the year 

is optional.  By default, if no year is selected (Year drop-down indicates All), trials from 

completed studies from all years relevant for the specified FRD will be listed; but if a year is 

selected, trials from studies completed only in that year will be listed.  NOTE: The year entered 

does not pertain to field trials conducted that year, but to studies COMPLETED that year. 

4) The search will result in a report like the examples shown in either Screen #4 (All years selected), 

Screen #5 (same FRD with year 2005 selected), or Screen #6 (same FRD with year 2004 

selected); or Screen #7 (another FRD, with All years selected).  The FRD can simply follow the 

guidance provided in the report generated by their search.  For any trials not listed in reports 

generated from these searches, test substance containers must still be retained. 

 
(This advisory provides an alternative to the “Test Substance Container Disposal” 

procedure in IR-4 Advisory #2003-02, published 4/25/03.) 
 
 

If you have any questions, please contact your Regional/ARS Field Coordinator 

or the appropriate Study Director for further guidance. 

http://ir4.rutgers.edu/
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